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0 padoTe ¢ 00palIeHUuSIMHU TPAXKIAH
B IOIIKOJLHOM 00pa30BaTEeJILHOM y4peKIeHUN

1. O6uue MoJI0KeHUA

1.1. Hacrosiee moJioKeHHE OTpeaessieT MOPSIOK B paboTe ¢ 0OpalieHUusIMA TPaKIaH
MyHULIUTIaTBHOTO JOUIKOJIBHOTO 00pa30BaTEIbHOTO yUupekJIeHHs: MalHCKOro AETCKOro cafa
Nel «Pomamkay (manee JOY).

1.2. ITonoxenue o pabote ¢ 0OpaleHUsIMH IpakiaH pa3padoTaHO B COOTBETCTBHUH C:

- ®enepanbHbiM 3akoHOM Poccuiickont ®denepanmu ot 29.12.2012r. Ne 273-d3 «O6
obOpazoBanun B Poccuiickoit @enepanuny;

- @enepanbHbiM  3akoHOM Poccuiickoit ®depepanun «O  mOpsAAKE PacCMOTPEHHS
obOpamenuit rpaxaad Poccuiickoit @eneparnum» ot 02.05.2006r. Ne59-D3.

1.3. Opranuzanust pa®OThl C NHUCBMEHHBIMH W YCTHBIMH OOpAIICHUSMHU TPaKIaH
JOJKHA 0oOecrieynBaTh HEOOXOJUMBIE YCIOBUS JJIsl OCYIIECTBICHUS MPEAOCTaBICHHOTO U
rapanTupoBaHHoro rpaxgaHam Koucturynueir P® mnpaBa oOpamartscsi ¢ MOpeiOKEHUSIMU,
3asIBJICHUAMH U )kaio0aMu B MUCbMEHHOM U YCTHOM (hopMme.

1.4. PaccnenoBanue HapyleHU HOPM MPO(HecCHOHaTBLHOTO MOBEACHHS Me1arorH4eCKUM
pabOTHUKOM MOET ObITh MPOBEACHO TOJBKO IO MOCTYMUBIIEH Ha HEro jkano0e, MOJaHHON B
MUCbMEHHOU hopme.

1.5. O6parienus rpakJad MOCTYNAIOT B BUJE MPETI0KEHUH, 3asBICHHM 1 %ao0.

IIpeonoocenue - obOpalieHne Tpak[IaH, HAMpPABIEHHOE Ha YIYUIICHHE IeSITeNbHOCTH
JOV.

3asenenue - obpalieHue B LIETAX peau3alliy IPaB U 3aKOHHBIX HHTEPECOB IPak/IaH.

JKanoba - obpaienue ¢ TpeObOBaHHEM O BOCCTAaHOBIICHUH TpPaB M 3aKOHHBIX MHTEPECOB
rpaX[aH, HapYyIIEHHBIX JEHCTBUSMU WJIM  PEIICHUSMU TOCYIHApCTBEHHBIX  OPraHOB,
JOJKHOCTHBIX JIUII, OOIIECTBEHHBIX JIUII U OOIIECTBEHHBIX OpraHU3aIuil.

IloBTOpPHBIMEM CUHTAIOTCS OOpallleHUs, MOCTYMHUBIINE OT OJHOTO M TOTO € JIMIA IO
OJIHOMY u TOMY xKe BOIPOCY, ecnu co BpEMEHU
MO/IaY¥ TIEPBOTO UCTEK CPOK PACCMOTPEHUS WIIH 3a4BUTENb HE YAOBIETBOPEH MHaHHBIM €My
otBeToM. [IrcbMa OJTHOTO U TOTO K€ JUIlA U 10 OJHOMY M TOMY K€ BOTIPOCY, MOCTYMUBIIUE JIO
WCTEYEHHUS CPOKA PACCMOTPEHHUSI, CYUTAIOTCS IEPBUYHBIMHU.

AHOHMMHBIMH CYHUTAIOTCSI TMUChMa TpaxkJaH Oe3 ykazaHUs ¢amind, aapeca, IO
KOTOPOMY JIOJDKEH OBITh HApaBIieH OTBET, M0 TAKUM OOpaIleHUsIM OTBET HE 1aeTCsl.

2. Opranusanus /1eJIONPOU3BOICTBA

2.1 OTBETCTBEHHOCTH 3a OPraHMU3AINI0 U COCTOSHHE JEJIOMPOU3BOJICTBA MO MHChMaM U

YCTHBIM OOpalieHusiM TpakiaH Bo3jiaraeTcs Ha 3apenyromiero JOVY.



2.2. [IpunsATHEe pelmieHus MO PACCMOTPEHMIO NMHCEM M YCTHBIX OOpalleHWi TrpakaaH
ocymiecTBisieTcs 3aseayomum JJOY.

2.3. HenocpencTBeHHOE MCMOJHEHUE MOPYYEHUN 1O MHCbMaM M YCTHBIM OOpaleHUsIM
rpaXJaH OCYILIECTBIISIETCA 3aMecTUTeNsIMU 3aBenyromero JOY M uMHBIMM clienUanucTaMy,
KOTOpBIE, TPU HEOOXOAMMOCTH COCTABIISIOT MMCHbMEHHBIN OTBET Ha 0OpaleHue.

2.4. TluceMeHHOE OOpaIICHUE TIOUICKHUT O0SI3aTEIILHON PETHCTpalid B TEUCHHE TPEX
nHel ¢ moMmeHTa noctymieHus B JIOY  nenonpou3BoauTENIEM, OTBETCTBEHHBIM 3a BEACHUE
JIEIONPOU3BOICTBA B JKypHAJIE yueTa.

2.5. Jlenonpou3BOACTBO MO OOPAICHUSIM TPaKJaH BEIETCS OTACIBHO OT JIPYrHX BHUIOB
nenonpousBoAcTBa. [luchmMa TpakgaH TOCHE perucTpaudd U OGOPMIICHHS PE30ITIOIHU
3aBenyromiero OV nepenarorcst Ha UCTIOJHEHUE CIEIUATUCTY.

2.6. [lucpmeHHOE OOpaIIeHne, colepKaimiee BOMPOCH], HE BXOJAIINE B KOMIICTEHIIHIO
3agenytomiero JIOY HampaBisercs B TEYeHME CEMH [JHEH €O JHS pErucTpaluu B
COOTBETCTBYIOIIIMI OpraH sl pEUICHWs I[OCTaBJICHHBIX B OOpAalIeHWH BOMPOCOB C
YBEJAOMJICHUEM I'pa’kJaHIHA, HAlIPaBUBILIETO 0OpallieHue.

2.7. 3amecTtuTenu 3aBeqyroniero u japyrue crenuanuctel JJOY mo HampaBJICeHHOMY B
YCTaHOBJIEHHOM TIOpSAJKE 3ampocy TOCYIapCTBEHHOIO OpraHa WIM JOJDKHOCTHOTO JIMIIA,
paccMaTpuBalIINX oOpaimieHue, 00s3aHbl B TeUYeHHUE 15 aHEH TPeaoCTaBUTh JOKYMEHTBHI H
MaTepuallbl, 3a HCKIIOYEHHEM HWMEIOMNX TOCYAAPCTBEHHYIO WM WHYIO OXpaHIeMYIO
(dheneparbHBIM 3aKOHOM TalHYy.

2.8. [lucemennoe obpamenue, nocrynusiiee B JJOY, paccmarpuBaercst B TeueHue 30
JTHEW CO JTHS pETUCTPaLIHH.

2.9. B wuckmounTenbHBIX cinydasx 3aBenyommii  JIOY  BopaBe TpOTUTH  CPOK
paccMoTpeHusi oOpamieHuss He Oosiee yeM Ha 30 mHEH, yBEJOMHUB 00 3TOM TpakJaHWHA,
HaIlpaBUBIIIETO OOpaIlIeHHE.

2.10. OtBer Ha oOpamenue noamuckiBaeTcs 3aBeayromum JIOY. Jlata ucrnomHeHUs H
UCXOJSIINIA HOMEp MUChMa MPOCTABISETCS CIEMUAINCTOM IO JEJIONPOU3BOJICTBY MOCJE TOTO,
KaK MUCbMO TMOJIMUCAHO.

3. JIMUHBIH NpuéM rpakaaH

3.1. JIuunuplii TpUEM TpaxAaH oOcCyIIecTBisieTcs 3aBeaytomuMm OV U ero
3amectutesiMi. MHpopmarus 00 yCTaHOBIEHHBIX Ui MpUeMa JHSAX M Yacax JOBOJIUTCS 0
CBEICHUSI TPaK/IaH.

3.2. IIpu nu4HOM MpHeMe TPaKJaHUH MPEAbSBISET AOKYMEHT, yIOCTOBEPSIONINI ero
JUYHOCTb.

3.3. [Iucbmennoe oOpanieHue, OPUHATOE B XOJE€ JIMYHOIO MpHEMa, IOJUICKHUT
pErucTpalyy B MOPSJIKE, yCTAHOBICHHOM HACTOSIIIUM IOJIOKEHUEM.

4. KoHTpoJb 32 MCTIOJIHEHHEM NMHCbMEHHBIX 00pallleHuil rpaxaaH.

4.1. Ilopsnok MOCTAaHOBKH MHUCEM Ha KOHTPOJIb omnpenaeisercs 3apeayronmum J0Y.

4.2. Ilucbma, TMOCTaBJICHHbIE HA KOHTPOJb, MOMEYAIOTCS OTMETKOH «KOHTPOJIb» B
PETUCTPAIIIOHHOM XypHalie.

4.3. Opranuzaiusi KOHTPOJS, XOJ U CpPOKM UCIHOJHEHHs OOpalleHuid TpaxaaH
(bUKCHUPYIOTCA B KypHAJIE ydeTa AEeTOMPOU3BOAUTEIEM.

4.4. IlucbmMeHHble OOpalieHus] TpaXKIaH, KOMUU OTBETOB, JAOKYMEHTBHl MO JHYHOMY
npueMy rpaxjiad GOpMUPYIOTCS B Jielia B COOTBETCTBUU C YTBEPKIACHHONW HOMEHKIIATYpPOl Jell.

5.3ak09uTeIbHbIE TOJ0KEHHS
5.1. Hacrosmee nonoxeHue BCTYIACT B CUIy C MOMCHTA €ro MHOAINHCaHH, JIeNCTBHE
HCOTPAHUYCHHOC.
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